
Data Corrections Request Form

This form is a request to have an upload window into Student Detail for FY 2006 opened and to change its prior year data for
SPED Exit Dates and Reason Codes ONLY. Any data submitted is subject to integrity and aggregation processing at a later date.
Depending on the data submitted, this processing may result in a change to State Aid or Budget Capacity.

Reason for Request

Please fill in all fields as any incomplete information on this form may delay processing.

LEA full name LEA CTDS# -000

Include specific site numbers in description below.

Full Name:

Title:

Phone:

Ext:

Email:

Contact Information:
Please list the SAIS Coordinator and then the person actually submitting the data (if different).

To assist ADE in contacting you, please browse to http://www.ade.az.gov/edd and look to see if the educational directory
is updated with your current contact information. To change any contact information, have the Business Manager, or
Entity Administrator contact theSupport Center at 602-542-7378 to make any corrections.

Provide a brief description with details (1500 character max.):
Please remember not to include any student level information that may result in a violation of the Family Educational
Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99).

Full Name:

Title:

Phone:

Ext:

Email:

SAIS Coordinator Data Submitter

ARIZONA DEPARTMENT OF EDUCATION $chool Finance
Moving Dollars... Making Sense

The deadline for submitting this request is September 20, 2006.
No exceptions will be made by School Finance

Once this form is received, it will be logged for tracking purposes. An automatic response will be emailed to the SAIS
Coordinator. When the request has been reviewed, a team member will contact you by email when your window into the
Student Detail Data Interchange (SDDI) is open to upload your data changes.

NOTE: Please allow one day for the processing before calling to check on the status and be aware that we process all
Data Change Requests in the order received. Your patience in advance is appreciated.

Please fill this form out and use the buttons at the top of the form to either email to SchoolFinance@azed.gov or print
and fax to 602.542.3099 Attn: School Finance.
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